Elementary, Middle School Kitchen Manager
The kitchen manager coordinates and manages the food service program.
Essential Functions:
· Supervises daily food preparation for school. Provides leadership and direction for staff. Provides orientation and training to new employees. Coordinates, schedules, and assigns work for food service staff. Monitor sanitation practices to ensure that employees follow standards and regulations. Assists in daily food preparation for school. Cooks, prepares individual portions, and performs other food preparation duties.
· Prepares daily, monthly, and yearly food service reports and other paperwork as required.
· Prepares, receives, and verifies food/supply orders according to schedule. Submits orders through established ordering procedures. Performs monthly inventory of food/supplies.
· Serves prepared food to students.
· Cleans equipment used, including utensils, dishes, mixers, and machines. Performs general cleaning duties in the kitchen.
· Works with student/parents/faculty employees to ensure satisfaction in such areas as quality, service, and problem resolution
· Able to react to change productively and handle other essential tasks as assigned. 
Qualifications:
· Education Level: High school diploma or equivalent
· Certification or Licensure: * State certificate in school food service management recommended. ServSafe required within 90 days of employment
· Experience Desired: * Prior K-12 food service experience but not required.
· Other Requirements: * Strong organizational skills * Ability to prepare and maintain necessary records * Ability to instruct, train, supervise employees. * Ability to extend a recipe and accurately determine food requirements. * Ability to interact with children effectively. * Ability to communicate effectively with staff and students. * Ability to establish and maintain cooperative working relationships with staff and others.

Competitive Salary & Benefits Package
Hourly pay
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To apply:
Please email your resume, and a letter of interest to ptheisen@hfsdm.org. For questions, please contact Ms. Paulette Theisen, Principal at 515-243-7653.
